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Agenda

• Final Payroll Details.
• Contract reviews and supporting documents.
• Upcoming audits and audit findings.
• Questions and answers.
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The role of ORS

• Administer pension 
benefits.

• Collect information and 
money to support these 
benefits.

• Calculate and fund 
accurate pensions.
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The role of reporting 
units

• Report accurate 
wages and hours.

• Remit related 
retirement 
contributions by the 
due date.



Final Payroll Detail (FPD) Report



List of Retirement Applicants



Regular Retirement

• Retiree will not 
receive the first 
pension check until 
FPD is complete.

• Complete as soon as 
the hyperlink goes 
live.



Regular Retirement 
column

• Eligibility needs to 
be proved.

• Court orders.
• Contract review.



Initial Pension

• Complete after all 
wages are posted.

• Estimated pension 
check in the month 
of effective date.

• Three to six months 
before final pension 
check.



Initial Pension 
column
• In 2022, 91% of 

applicants receive 
their pension in the 
first month.

• Immediately eligible 
for retirement



Completing FPDs



Complete FPDs in this order

1. Current month – Regular Retirement

2. Previous months (moving backwards) –
Regular Retirement

3. Current month – Initial Pension

4. Previous months (moving backwards) –
Initial Pension

5. Future months – Regular Retirement

RIM Section: 1.01: Regular Retirement and Initial Pension applicants



Application Details



Pending Wages

Regular Retirement 
ONLY

• Enter wages you 
intend to pay the 
employee.

• No summer spread 
wages here.



Reportable Wages Above Base Rate
• Wages that aren’t part of their normal wages.
Example:

• Teacher who coaches or has extra 
responsibilities.



Unreportable Wages

• Items reported to 
ORS but 
considered 
unreportable.



Carryover

• Biggest reason for overpayment of initial 
pensions.

• Risk of double dipping wages.



Calculating Hours

• Standard hours
• Average hours worked per day
• Count Days tool



Final Steps and Common Errors

• Certify
• Final Payroll Details 

summary page
• Common Errors



Reportable and Non-reportable 
Compensation



DTL2 - Reportable vs. 
Non-reportable Compensation

4.02: Reportable 4.03: Non-Reportable
Coaches Wages, Regular Wages, and 
Salary

Bonus payments

Education pay or increased academic 
certifications

Cash paid in lieu of benefit

Holiday, Sick Leave, Vacation Leave 
pay

Fringe benefits 

Longevity Pay Incentives (Attendance, Referral, 
Retirement)

Merit Pay Payments to increase retirement 
benefits

Overtime Pay Reimbursements and Allowances

Weekly Workers’ Compensation Unused leave payout 
(vacation leave and/or sick leave)

As defined by Public Act 300



Detail 2 -
Reportable
• Education.
• Holiday, sick leave, 

vacation leave pay.
• Longevity.
• Merit pay.
• Overtime pay.



Detail 2 –
Non-reportable
• Fringe benefit.
• Bonus payments.
• Incentives.
• Reimbursements 

and allowances.
• Unused leave 

payout.



Detail 4 - Reportable vs. 
Non-reportable Compensation

4.02: Reportable 4.03: Non-Reportable

Gross Earnings Reimbursements

Life insurance over 50k

Allowances



Contract Review and Submitting 
Supporting Documents



Contract Review
• Wage Detail Sheets and 

request for contracts.
• Contracts for all years in 

the letter.
• No contracts – Salary 

schedule.
• Extra payments – require 

documentation.
• Final Payroll Detail (FPD) 

still required.



How to Submit 
Supporting Documents
• Email attachments.

• FTS for sensitive 
information.

• Documents submission that 
ORS cannot access and will 
not accept:
• End-to-end encryptions.
• Documents on sites that 

require a login.



Upcoming audit schedule

Next few months:
• Professional Service 

Leave (PSL).
• Under age 19.

Ongoing:
Contract Review



Common payroll audit findings

• Detail 4 records –
• required for everyone using All gross wages
• under reporting.

• Retiree – under reporting.
• Census – last name and date of birth errors.
• Employment class codes – inaccurate reporting.
• COVID-19/Hazard Pay. 

• Payments made during March 2020 – June 2021.
• Payments made after July 1, 2021.



Contacts

Office of Retirement Services
• Website - www.michigan.gov/ors 
• Customer Service – 800-381-5111
• Employer Reporting – 800-381-5111

• Email – ORS_Web_Reporting@michigan.gov
• ORS-Contract-Review@michigan.gov 
• Website – www.michigan.gov/psru 



Thank you
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