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Objectives:

Collection Overview & Reminders

2022-23 Dates and Updates

Appropriate Placement Reporting and 
Resources

Data Impacts and Reports



What is the REP?
• Comprehensive database of 

all educational personnel in 
the State of Michigan

• Primary source used by the 
state to meet state and 
federal reporting 
requirements
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Why is REP Important?
• School safety reporting for educational personnel
• Credential progression
• Understanding workforce trends

oRetention, Mobility, Vacancies
o Informs statewide initiatives and used to support districts in 

individual efforts

• Accountability systems for K-12 schools and Educator 
Preparation Providers

• Used to avoid time-consuming investigations around 
compliance with Michigan and Federal statute
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School Safety/RAPback Overview
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Background 
Check Report in REP MSP sends 

data to MDE

MDE checks 
MOECS & REP

MDE contacts 
employing 

district

District/MDE 
take action 
accordingly



Who Must be Reported? 

• MCL 380.1230e: 
o Required to report all individuals who 

are employed by a school district, ISD, 
PSA or nonpublic school assigned to a 
regular and continuous contract

o Includes all:
• School property (i.e. school bus, food 

service, classroom, administrative services, 
etc.)

• Virtually contracted educators
• Student Teacher Interns (00STU)
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http://legislature.mi.gov/doc.aspx?mcl-380-1230e


REP Data Collections
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Fall 
Opens: Aug 1

Certification: 
First business 

day in 
December

End of Year 
(EOY) 

Opens: Jan 2

Certification: 
Last business day 

in June



2022-23 Upcoming Key Dates
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Event EOY REP TSDL

Collection Open 1/3/23 5/1/23

Mid DQ Snapshot Cutoff 6/15/23 7/3/23

Mid DQ Send 6/23/23 7/10/23

Deadline 6/30/23 8/7/23

Post DQ Send 7/10/23 8/14/23



REP Resources
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REP Resources
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• Technology 
• Standards
• Integrations
• Transparency

• Data duplication
• System limitations
• System driven 

processes
• Data burden



EOY 2023 Updates

• Educator Effectiveness Rating Requirement –
ratings are now requirement for 00280 
Homebound/Hospitalized.

• New Teacher Professional Development – Created 
an “Other” category in order to provide hours for 
teachers’ professional development that does not 
fit Classroom Management or Instructional 
Delivery. 
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Focused DQ Reports

• No Superintendent Reported
o The Superintendent is indicated by reporting the 

Administrator Assignment Code Title and Function of 
70x00: Chief Administrative Officer of District/ISD. 

• No Building Level Principal Reported
o The Principal is indicated by reporting the Administrator 

Assignment Code Function of 73x01: School Management 
(e.g., administrator, principals and others in management 
roles). 

• Vacant Position Summary
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Reporting Issues
• Vacant Position Reporting: 

o Vacant/Funded positions should be reported as a Funded Position Status of 1.
o If position is filled during the REP collection window, the assignment can be 

reported with a Date of Hire, and Date of Termination within the same 
collection (i.e. late hires into the school year)

o It is important to think of the vacancies as assignments, rather than individuals

• Reporting ALL staff:
o Contracted Staff who are regularly and continuously employed within the 

school district should be reported with accurate Assignment Code data for the 
position they are filling.

o Includes Virtual TORs, if provided by the third-party virtual vendor

• Teacher Mobility:
o Field 25: Employment status termination codes suggest an over reporting of 

“other” 
o Whenever possible use one of the more specific leave codes for 

employee departures
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Updating Records

• All records start with the red “not 
updated” status 
o Records terminated in the previous 

collection will not be pulled into the 
next collection

• Throughout the collection, records 
may be saved with errors*
o For example, if adding a new hire in 

January, you should not have a value 
for Field 20: Educator Effectiveness, this 
may be left blank, and will save with an 
error

• All records must be updated and 
error-free for certification to become 
available

*some exceptions apply
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Fatal Errors 
• Not all data with errors 

can be saved, if Fatal 
Errors exist, the record 
will not be saved/updated

• The fields that will result 
in Fatal Errors are the 
fields required for 
Assessment and Michigan 
State Police to be able to 
utilize the data

• Records that contain Fatal 
Errors will remain in the 
red “X” status  
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Field 27: PIC 
Field 5: Last Name 
Field 4: First Name 
Field 6: Middle Name 
Field 13: Date of Birth 
Field 14: Gender 
Field 7: Social Security Number 
Field 8: Credential License 
Number 
Field 25: Employment Status 
Field 9: Date of Hire 
Field 26: Date of Termination (if 
applicable) 
Field 10: Characteristics: School 
Code and Assignment 



Bulk File Submission-Fatal Error Report
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• If Fatal Errors are present in 
your bulk file, the records will 
not be updated in your 
Personnel Master.

• Click the Date/Time stamp for 
the file you are reviewing

• If a fatal error is present on a 
record, that record is not 
updated.

• Any records not containing 
fatal errors will be updated in 
the Personnel Submitted 
roster.



Error Details on Personnel Submitted Page
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When 
submitting a 
record online, 
you will see 
Fatal Errors, 
Errors and 
Warnings on 
the submission 
screen



How to Certify REP Data

• Certification is 
available from the 
main REP page within 
the application for 1 
month approaching 
the REP submission 
deadline 

• Nov. 1 - Dec. 1
• May 30 - June 30
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• After you click the “Certify” button, you will see 
changes on the page:
o Successful certification message 
o Last Change will denote when and what the last 

certification status was
o The certify button will become a “decertify” button

• Your submission will become Read Only, and no 
changes may be made until the collection has been 
decertified. 
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Questions?
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Appropriate Placement

• Purpose: Assure every MI pupil has access to 
properly trained educators

• Michigan Compiled Laws (MCL), Program 
Requirements and Admin Rules define 
appropriate placement

• MDE role is Guidance and Audit
oCertification and Placement
oSpecial Considerations/Funding: General, Special 

Education, Title, Virtual, Career & Tech Ed, Early 
Childhood, etc. 

• CEPI role is Data Collection and Reporting
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https://www.michigan.gov/mde/services/ed-serv/ed-cert/permits-placement/courses-that-can-be-taught
https://www.michigan.gov/mde/services/financial-management/state-aid


Local District: Is this 
placement appropriate?

TSDL
Student 

Course: What 
is the content 

of the 
course?

REP
Assignment 

Code: What is 
the educator 
instructing?

MOECS
Credential: 

What credential 
does the 

educator have?



Pupil Accounting Manual
• Teacher of Record: 

o The teacher of record is an instructor who is responsible for providing 
instruction, determining instructional methods for each pupil, 
diagnosing learning needs, assessing pupil learning, prescribing 
intervention strategies, reporting outcomes, and evaluating the 
effects of instruction and support strategies. As Section 1231 of the 
Revised School Code (MCL 380.1231) applies, the teacher of record 
shall be employed by the district. 

o Assignment Code: Content specific (000AX-00599)

• Mentor: 
o A professional employee of the district, who monitors the pupil's 

progress, ensures the pupil has access to needed technology, is 
available for assistance, and ensures access to the teacher of record. A 
mentor may also serve as the teacher of record if the mentor meets 
the definition of a teacher of record.

o Assignment Code: 00379- Virtual Mentor

• MDE - Permits and Placement (michigan.gov) 

24

https://www.michigan.gov/mde/-/media/Project/Websites/mde/OFM/State-Aid/Pupil-Accounting/Manual/2022-23-Pupil-Accounting-Manual.pdf
https://www.michigan.gov/mde/services/ed-serv/ed-cert/permits-placement/courses-that-can-be-taught


Instructional Staff and Educators 
• Public Act 165 of 2020 amended the definition of “class” to 

include grade level and content endorsements: 
o Appropriately placed educator must be assigned as 

the TOR for each course claimed for FTE credit 
o TOR must be reported with the content specific 

assignment code in REP collection for each district 
claiming student FTE for the courses.

• Virtual courses may require Virtual Mentor
• The June 10 Michigan Department of Education Memo

details requirements and FAQs.
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http://www.legislature.mi.gov/documents/2019-2020/publicact/pdf/2020-PA-0165.pdf
https://www.michigan.gov/-/media/Project/Websites/mde/Year/2021/06/10/Virtual_Online_Requirements.pdf?rev=204a0f2ba7564c6597a151f2f65eee98


Student Course:

REP Assignment Codes:

Courses That Can be Taught:

Making Connections
Educator Endorsement:
LQ-Visual Arts

https://www.michigan.gov/cepi/-/media/Project/Websites/cepi/SCEDv6_to_REP_XWALK.xlsx?rev=b012bedf4ebd4ccca3b73f3d9e9cad68&hash=113121D8622A05EEE79B115935EC570A
https://www.michigan.gov/cepi/-/media/Project/Websites/cepi/REP/Fall-2022-REP-Data-Field-Descriptions.pdf?rev=3c14496788484d20b6f0230267369bb8&hash=B4C21A0509C85AB9A9A41CF722F00928
https://www.michigan.gov/mde/services/ed-serv/ed-cert/permits-placement/courses-that-can-be-taught


How Does This Affect Me?
• Dependent on Data Team
• TOR PIC required each Student Course Record

o Exception: Dual Enrollment/College Credit
• REP Assignment data must be aligned to 

Student Course data
o Appropriate Placement verification occurs at 

placement, not reporting
• Data Quality checks for TSDL will include REP 

data
o Ensuring data are accurately represented 

between the staff and students
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Teacher of Record* Reporting

REP

• Content specific 
assignment for every 
TOR* course

• Instructional 
Assignment Code 
Range: 000AX-00599 
REP Resources

TSDL

• PIC of TOR* required 
for every Student 
Course (no Dual 
Enrollment)

• Student Course Code 
compared to REP REP 
Crosswalk

*Teacher of Record is defined within the Pupil Accounting Manual

https://www.michigan.gov/cepi/pk-12/rep
https://www.michigan.gov/cepi/-/media/Project/Websites/cepi/SCEDv6_to_REP_XWALK.xlsx?rev=b012bedf4ebd4ccca3b73f3d9e9cad68&hash=113121D8622A05EEE79B115935EC570A
https://www.michigan.gov/cepi/-/media/Project/Websites/cepi/SCEDv6_to_REP_XWALK.xlsx?rev=b012bedf4ebd4ccca3b73f3d9e9cad68&hash=113121D8622A05EEE79B115935EC570A
https://www.michigan.gov/mde/services/financial-management/state-aid/publications/pupil-accounting-manual-pam


• Less than 90 days AND filling 
in for TOR

• REP Assignment Code: 00SUB
• No TSDL Student Courses

Intermittent

• Acting as TOR
• Reported as TOR

Everything 
Else

Substitute Reporting



Collection Timelines
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EOY REP 
Early Jan- Late 
June

Fall REP 
Early Aug- Early 
Dec

Migrant TSDL  (w/in 10 days of enter/exit)

General TSDL 
Early May- Early Aug



TSDL Student Course Component
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SCED Codes

• National course codes/descriptions of Student Courses
• SCED is a five-digit code made up of:

o SCED Subject Code: First 2 digits 
o SCED Course Identifier Code: Last 3 digits

• Full SCED (5-Digit) is mapped to expected REP Assignment 
Codes
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SCED to Assignment Crosswalk

• Over 1700 SCED Codes, not all apply to all districts 
o Weed out the courses the district does not offer 

• Example: 16155- Hospitality and Tourism- Particular Topics in 
Travel and Tourism, or 24205- World Languages- Portuguese IV 

• Customize Crosswalk locally to reduce data burden
o Add columns to align local course IDs and Titles to the 

specific SCED
o Annually, will only need to review changed courses

• Can be used to determine: 
o Local Course to SCED
o SCED to REP Assignment(s)
o Local Course to REP Assignment- if customized
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Connecting Local Codes to SCEDs
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Local Course: Algebra II 
• In SIS: 362
• Students call it: Algebra 2
• Report Card Shows: ALGII



Example of Alignment

• A student is taking Environmental Science at the 
high school

• The teacher instructs 4 classes of Environmental 
Science and 1 class of Energy and the Environment 

• Use the REP Crosswalk to determine the 
appropriate SCED and Assignment
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Example: Crosswalk- REP- TSDL
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PIC: 1234



Questions?
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BREAK

When we 
return, we’ll 
spin the 
wheel for a 
gift card 
prize!



Local District: Is this 
placement appropriate?

TSDL
Student 

Course: What 
is the content 

of the 
course?

REP
Assignment 

Code: What is 
the educator 
instructing?

MOECS
Credential: 

What credential 
does the 

educator have?

Teacher Credential Verification Report





Teacher Credential Verification 
Report Updates
• Availability Updates:

oFall and EOY REP Collections
oContinuous updates align with REP reporting

• Includes mapping of Assignments to 
Endorsements as a starting point for review

• Expanded Credential Types 
• Flag for Expired Credentials
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Is the Credential Expired? Does it 
Matter?

• Active educators should have active 
credentials
oIs the employee on loan or leave?
oIs the employee no longer employed in the 

district?
• Did the educator miss a renewal?

oDoes the REP properly reflect their status?



Student Course:

REP Assignment Codes:

Courses That Can be Taught:

Making Connections
Educator Endorsement:
LQ-Visual Arts

https://www.michigan.gov/cepi/-/media/Project/Websites/cepi/SCEDv6_to_REP_XWALK.xlsx?rev=b012bedf4ebd4ccca3b73f3d9e9cad68&hash=113121D8622A05EEE79B115935EC570A
https://www.michigan.gov/cepi/-/media/Project/Websites/cepi/REP/Fall-2022-REP-Data-Field-Descriptions.pdf?rev=3c14496788484d20b6f0230267369bb8&hash=B4C21A0509C85AB9A9A41CF722F00928
https://www.michigan.gov/mde/services/ed-serv/ed-cert/permits-placement/courses-that-can-be-taught


Assignment to Endorsement Tool

• Educators should have accurate assignments, and 
appropriate credentials, as required.

• Questions the report cannot answer:
oDoes the course require content endorsement?
oDoes the assignment properly reflect the course?

• Are all assignments reflected?
• Are the grades/educational settings accurate?

o Is the educator acting as the Teacher of Record?
oDoes the district need to apply for a flexibility option?
oAre all educators reported?



Local District: Is this 
placement appropriate?

TSDL
Student 

Course: What 
is the content 

of the 
course?

REP
Assignment 

Code: What is 
the educator 
instructing?

MOECS
Credential: 

What credential 
does the 

educator have?

Data Quality Checks



Tips for Success- Fall REP Submission

• Utilize Crosswalk locally for each term/semester
• Review Fall REP data for assignment accuracy 

o Recommended Report: Detailed Assignment Code 
Summary Report 

• Ensure all new staff have been appropriately entered
o Recommended Report: New, Existing, Terminated Staff 

Report
• Ensure leave codes are appropriately updated
• Ensure all contracted staff are included in your report
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Tips for Success- EOY Reporting

• Submit TSDL data early in the reporting window
o Recommended Report: TSDL Student Roster report for 

comparison to REP submission
• Submit EOY REP data early in the reporting window

o Recommended Report: Detailed Assignment Code Summary 
review for accuracy of assignment codes and full staff 
reporting

o Ensure all classes the teacher was acting as TOR for are 
reported 

• Review and share TSDL and REP Best Practices 
(michigan.gov)

• Keep an eye on CEPI announcements for additional 
resources
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https://www.michigan.gov/documents/cepi/TSDL.REP_Best_Practices_5.27.21_726593_7.pdf
https://www.michigan.gov/documents/cepi/TSDL.REP_Best_Practices_5.27.21_726593_7.pdf


Pro-Tip: Start Early!
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• Complete and review the REP Crosswalk prior to 
the Fall REP submission will create better 
alignment without effort at TSDL submission

• Alignment review can be completed prior to TSDL 
submission to avoid issues

• Take advantage of ALL DQ cycles to avoid reopens



REP/TSDL Data Quality Checks

• Employee Level:
o TOR not reported in REP
o TOR terminated prior to SY
o TOR only reported as on Loan/Leave

• Assignment Level:
o TOR in TSDL, not Teacher in REP
o Mentor in REP, not a Mentor in TSDL
o Mentor in TSDL, not a Mentor in REP

• Course to Assignment Level:
o SCED does not match on subject or course to REP 

Assignment Code
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Course to Assignment Checks
• School Course for Exchange of Data does not match on 

subject to REP Assignment Code
• SCED does not match or course to REP Assignment 

Code

• How to Validate:
o Use the Crosswalk
o TSDL- Student Roster Report

• Filter to either SCED or PIC
o REP- Detailed Assignment Code Summary

• TOR should be reported with recommended assignment in Fall 
and/or EOY REP
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SCED: 02052

02xxx 
Mathematics

000EX
Mathematics

xx052 
Algebra 1



Questions?
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Looking Back, Looking Ahead
• Utilize historical data 

to identify reporting vs 
placement issues
oDashboard Home 

(mischooldata.org)
• Use the REP Crosswalk

oCustomize to exclude 
any courses your 
district does not offer

oProactive review 
prevents inaccuracies 
within REP assignment 
reporting

https://www.mischooldata.org/dashboard-home/
https://www.mischooldata.org/dashboard-home/
https://www.michigan.gov/cepi/-/media/Project/Websites/cepi/SCEDv6_to_REP_XWALK.xlsx?rev=b012bedf4ebd4ccca3b73f3d9e9cad68&hash=113121D8622A05EEE79B115935EC570A
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Parent Dashboard for School Transparency

57



58



59



60



61



62



Questions

• CEPI Customer Support:
o Phone- 517-355-0505 x3
o Email- cepi@michigan.gov

• Caitlin Groom, Staffing Data Coordinator
o groomc@michigan.gov

• Watch the CEPI Announcements closely
o Pro Tip: CEPI Announcements are targeted to the users with 

content included in the message. If you are receiving the 
CEPI Announcement, there is something in there for you! 

• www.michigan.gov/cepi updates
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mailto:cepi@michigan.gov
mailto:groomc@michigan.gov
http://www.michigan.gov/cepi


Education matters. Discover what’s working in Michigan.

Thank You.

http://www.mischooldata.org/


New Process: The MSBO Evaluation is your 
record for attendance.

Please complete by March 20, 2023
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 Receive an email from survey monkey for the 
MSBO evaluation. Your evaluation will be your 
record for attendance.

 Receive e-mail from MOECS-
noreply@michigan.gov to fill out an 
evaluation for SCECHs.

mailto:moecs@michigan.gov
mailto:moecs@michigan.gov
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