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Agenda

 Creating Bi-Weekly Check Lists

 Updating Employee Information

 Deduction Code “Cheat Sheet”

 Reconciling Download Detail

 Preventing Errors Before they Occur

 Pension Plus Plan to DC Adjustments

 ORS Payment Reconciliation



Bi-Weekly Check List –

Before Each Payroll!!

 Review Unposted Reports

 View Feedback File

 Update New Member 

Elections

Things

to do??



Bi-Weekly Check List-

Continued

 ORS Payroll Dates – Check your system 

before creating files.

 Change in any codes – Summer Spread?

 Check for updates in RIM/Employer 

Resources.

 Check TDP balances



Pay and Contract Information

 Simple task to reduce number of edits 

Class Code? Pay Rate?



Remember When?
 Do you remember when …just Basic, Fixed, and MIP?

October 1, 2021-September 30,2022 ORS Rates Worksheet

Benefit Plans Healthcare Plans

Member DB 

Contribution Rates 

DTL2

Member HCC Rates 

DTL2

DC Member 

Contribution Rates 

DTL4

DC Employer 

Contribution Rates 

DTL4

Member PHF Rates 

DTL 4

Employer PHF Rates 

DTL4

Employer ORS 

Contribution Rate

These are the 

deduction codes 

needed

Basic Prem Sub (MPSERS) 0.00% 3.00% 0.00% 0.00% 0.00% 0.00% 28.23% 2 codes

Basic PHF 0.00% 0.00% 0.00% 0.00% 2.00% 2.00% 27.37% 3 codes

Basic 4% Prem Sub (MPSERS) 4.00% 3.00% 0.00% 0.00% 0.00% 0.00% 28.23% 3 codes

Basic 4% PHF 4.00% 0.00% 0.00% 0.00% 2.00% 2.00% 27.37% 4 codes

Basic to DC Prem Sub (MPSERS) 0.00% 3.00% 0.00% 4.00% 0.00% 0.00% 21.82% 3 codes

Basic to DC PHF 0.00% 0.00% 0.00% 4.00% 2.00% 2.00% 20.96% 4 codes

MIP Fixed Prem Sub (MPSERS) 3.90% 3.00% 0.00% 0.00% 0.00% 0.00% 28.23% 3 codes

MIP Fixed PHF 3.90% 0.00% 0.00% 0.00% 2.00% 2.00% 27.37% 4 codes

MIP Graded Prem Sub (MPSERS) Graded 3-4.3% 3.00% 0.00% 0.00% 0.00% 0.00% 28.23% 3 codes

MIP Graded PHF Graded 3-4.3% 0.00% 0.00% 0.00% 2.00% 2.00% 27.37% 4 codes

MIP Plus Prem Sub (MPSERS) MIP Plus 3-6.4% 3.00% 0.00% 0.00% 0.00% 0.00% 28.23% 3 codes

MIP Plus PHF MIP Plus 3-6.4% 0.00% 0.00% 0.00% 2.00% 2.00% 27.37% 4 codes

MIP 7% Prem Sub (MPSERS) 7.00% 3.00% 0.00% 0.00% 0.00% 0.00% 28.23% 3 codes

MIP 7% PHF 7.00% 0.00% 0.00% 0.00% 2.00% 2.00% 27.37% 4 codes

MIP to DC Prem Sub (MPSERS) 0.00% 0.00% 3.00% 4.00% 0.00% 0.00% 21.82% 3 codes

MIP to DC PHF 0.00% 0.00% 0.00% 4.00% 2.00% 2.00% 20.96% 4 codes

Pension Plus 2010 Prem Sub (MPSERS) Hybrid 3-6.4% 3.00% 2.00% 1.00% 0.00% 0.00% 25.31% 5 codes

Pension Plus 2010 PHF Hybrid 3-6.4% 0.00% 2.00% 1.00% 2.00% 2.00% 24.45% 6 codes

Pension Plus 2012 - 2 PHF Hybrid 3-6.4% 0.00% 2.00% 1.00% 2.00% 2.00% 24.45% 6 codes

New Hires

Pension Plus 2 PHF 6.20% 0.00% 2.00% 1.00% 2.00% 2.00% 27.16% 6 codes

DC 2012 - 1 PHF 0.00% 0.00% 6.00% 3%, 4% Mandatory 2.00% 2.00% 20.96% 5 codes



Compare with Source 

Document on ORS RIM!



Reconciling Download Detail

 Where to find it and don’t forget to SAVE it!

Oh! I have a message. 



Do the totals match your 

payroll system? 
ORS DLD 482,509.01$    66.41$                       

Employer 

Reported 

Wages

Employer 

Reported Wages 

(Retirees)

Payroll System Gross Wages 489,878.52$            

CIL (7,103.10)$               

Auto (200.00)$                   

482,575.42$            

ORS 482,509.01$            

Variance (66.41)$                     

Retiree 66.41$                       

Final Variance (0.00)$                       



What are the Discrepancies?
30,696.86$      30,649.56$ (47.30)$  119,278.31$  119,264.93$ (13.38)$   2,617.76$       2,622.21$      4.45$             1,088.29$ 1,103.53$ 15.24$    1,230.26$ 1,232.04$ 1.78$       1,203.33$ 1,232.04$ 28.71$    

Member 

Contributions 

Reported

Member 

Contributio

ns 

Calculated

Member 

Contribu

tions 

Discrepa

ncy

Employer 

Contributions 

Reported

Employer 

Contribution

s Calculated

Employer 

Contribut

ions 

Discrepa

ncy

Reported 

Member DC 

Contributions

Calculated 

Member DC 

Contribution

Member DC 

Contribution 

Discrepancy

Reported 

Employer 

DC 

Contributi

ons

Calculated 

Employer 

DC 

Contributi

ons

Employer 

DC 

Contribut

ion 

Discrepa

ncy

Reported 

Member 

PHF 

Contributi

ons

Calculated 

Member 

PHF 

Contributi

ons

Member 

PHF 

Contribut

ion 

Discrepa

ncy

Reported 

Employer 

PHF 

Contributi

ons

Calculated 

Employer 

PHF 

Contributi

ons

Employer 

PHF 

Contribut

ion 

Discrepa

ncy

SSN Name

Benefit Plan as 

of 09/12/2017

Employer 

Reported 

Wages

Employer 

Reported Wages 

(Retirees) Exception Wages

Member 

Contributions 

Reported

Member 

Contributio

ns 

Calculated

Member 

Contribu

tions 

Discrepa

ncy

xxx DOE JANE Pension Plus 1573 0 0 94.38 47.19 -47.19

We know we added Jane Doe correctly.  What is up with 

this? She’s not Pension Plus.  She’s MIP Graded.  Hmmm… 

Wrong SSN.  First pay and fixed.  What happens if it went on 

for 6 months…6 years?
Reconciled, corrected, 

balanced, and now pay!

Save the entire file – then make it manageable to review and reconcile.



Preventing Errors Before They Occur

 ORS has all the Tools for a “Perfect Pay”.  

The following 3 ensure proper plan 

identification and rates   

 Member Benefit Link – get the new 

employee in the right plan from the 

beginning

 Feedback File – implement DC changes at 

the proper time.

 Pension Plus to DC – time the election and 

retroactive adjustments.



Preventing Errors Before They Occur

 Member Benefit Link

*Check SSN, or enter it twice, to make sure there are no keying errors
*Don’t take an employee’s word for it that they have never been in MPSERS
*Translate ORS verbiage into your system’s codes



Preventing Errors Before They Occur

 Feed Back File – enter changes timely

ORS tells  you the effective date !



Preventing Errors Before They Occur
View Election Status 

BEFORE YOU START PAYROLL

This is a 

good 

day!



Preventing Errors Before They Occur

This is 

more like 

it…. 



Pension Plus to DC Adjustments – Reconciling 

Tips
 Problem:  DTL2 and DTL4 post before I can make the election 

change – always resulting in making ORS Web adjustments.  



Payment Reconciliation
Final Proof

ER EE Code

$  49,001.56 7000 ORS ER

$       226.22 7006 ORS-ER-HB

$    4,426.44 7007 ORS-ER-9/4

$    1,121.88 7009 ORS DC 94

$              - 7012 ORS DC W/DB

$       873.20 7013 ORS DC W/PHF

$    2,202.25 7014 ORS W/PHF

$       182.35 7016 ORS CS Retiree

$    1,364.72 7019 Pension2ER

$         718.36 7001 MIP

$         474.71 7002 MIP Plus

$      3,606.63 7003 MIP Graded

$         917.43 7008 Hybrid-PP

$                - 7010 TDP

$                - 7011 Basic 4%

$      3,420.60 7015 MIP 7%

$      5,234.23 7017 New 3%

$           76.86 7018 Pension2 

$      2,249.03 7020 DC2%

$       838.35 7021 DC1%

$       829.07 7023 PHF ER

829.07 7024 PHF EE

$        78,592.96 Advice Total

ER EE EE DC ERDC PHF EE PHF ER

Total PR $  59,398.62 $    14,448.82 $    2,249.03 $             838.35 $            829.07 $    829.07 

Total Upload $  59,398.60 $    14,683.43 $    2,284.60 $          1,051.80 $            829.07 $    829.07 

Difference $           0.02 $        (234.61) $       (35.57) $            (213.45) $                   - $           -

Refund  and DTL4 Added



Payment Reconciliation
For the pay of: 4/1/2022

Payment Date: 4/6/2022

Public School Defined Benefit Remittance

Description Amount

Employer DB Contributions $49,001.56 $59,398.62

Employer Hybrid $226.22

Employer 9/4 PP $4,426.44

Employer 9/4 DC $1,121.88

Employer DC/W DB $0.00

Employer DC/W PHF $873.20

Employer W/ PHF $2,202.25

Retiree Return to Work $182.35

PP2 $1,364.72

$59,398.62

Employee DB Contributions

MIP Flat Rate $718.36

MIP Plus $474.71

MIP Graded $3,606.63

PP Hybrid $917.43

MIP 7% $3,420.60

MIP 3% HC 5,234.23

PP 2 $76.86

$14,448.82

TDP Deductions $0.00 $14,448.82

Late Fee(s) & Interest

Adjustment(s) $0.00

TOTALS $73,847.44

Public School Defined Contribution Remittance

Description Amount

Employer DC Contribution 838.35 $1,667.42

Employer PHF Contribution 829.07 $0.00

1,667.42 $1,667.42

Employee DC Contibution 2,249.03 $3,078.10

Employee PHF Contribution 829.07

3,078.10

Late Fee(s) & Interest

Adjustment(s) $500.00

TOTALS $4,745.52

TOTAL $78,592.96 $78,592.96

$79,092.96

Less Forfeiture Credit

Additional DC



Questions?

 Contact Information

 Kathleen Hamilton, MBA, CFO

 Muskegon ISD

 Ravenna Public Schools

 Mason County Central Schools

khamilton@muskegonisd.org

231-730-7465


