Date:




Candidate’s Name ________________________

PAYROLL ASSISTANT/IS ASSISTANT
1. Tell us about yourself?

2. Please describe your background and educational experiences that you believe has prepared you for the position of Payroll Assistant and IS Assistant?
3. What do you believe are your strengths to payroll functions?
4. Please describe your accounting experience?

5. Can you rate your proficiency in Excel, spreadsheets and financial softwares? 

6. What would your strategy be in handling typical payroll issues raised by employees? 
7. What steps would you take when troubleshooting or problem solving an information system issue?  What is your comfort level with technology?
8. What type of work environment do you prefer?
9. Tell us about a time you went above and beyond the call of duty at work
10. Why are you interested in (school District) and this position?
11. What can you do for (School District) if we hire you? Why are you the best candidate?
12.  Where do you see yourself in 5 years?
13.  Do you have any questions for us?
