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(School District or ISD) 
OUTSIDE ACTIVITIES OF STAFF 

(Policies/Guidelines – SAMPLE) 

The Board of Education directs the Superintendent to promulgate the following guidelines so 
that professional staff members may avoid situations in which their personal interests, activities, 
and associations may conflict with the interests of the District. If such situations threaten a staff 
member's effectiveness within the District system, the Superintendent shall evaluate the impact 
of such interest, activity, or association upon the professional staff member's responsibilities. 

  A. Staff members should not give work time to an outside interest, activity, or 
association without valid reason to be excused from assigned duties. 
  B. Staff members shall not use District property or District time to solicit or accept 
customers for private enterprises without written administrative permission. 
  C. Staff members shall not engage in business transactions on behalf of private 
enterprises in which s/he may profit by virtue of his/her official position or authority or benefit 
financially from confidential information which the employee has obtained or may obtain by 
reason of his/her position or authority. 
  D. Staff members shall not campaign on District property on behalf of any political 
issue or candidate for local, State, or National office. 
  E. Staff members may not accept fees for tutoring when such tutoring is conducted 
during the normal work day. 
  F. Staff members may not accept fees for remedial tutoring of or therapeutic services 
to students currently enrolled in one (1) or more of their classes or on their case load. 

Research and Publishing 

  A. Professional staff members are encouraged to contribute articles to professional 
publications and to engage in approved professional research. 
  B. Materials which might be considered for publication and/or production, which 
identify the District in any manner, shall be cleared with the Superintendent prior to publication 
and/or production. 
  C. Publications and productions shall be subject to the following copyright 
provisions: 
    1. Rights to copyrights or patents of books, materials, devices, etc. developed by 
professional staff members on their own time will be relinquished by the Board upon request of 
the staff member provided that:  
    a. the books, materials, devices, etc. were prepared without the use of 
District data, facilities and/or equipment; 
      b. the District is granted the privilege of purchasing the materials or 
products free of any copyright or royalty charges; 
      c. the staff member does not become involved in any way in the 
selling of the product to the District. 
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The final decision regarding whether materials were produced independently of any work 
assignment, and/or without using District equipment, facilities, data, or equipment rests with 
the Superintendent. 

Professional staff members who desire to publish or produce materials on their own time should 
make such action known to the Superintendent prior to the time such work is started in order that 
proper procedures can be established to assure that District interests and the interests of the staff 
member are protected. 

    2. All books, materials, devices, or products which result from the paid work time 
and/or prescribed duties of professional staff members shall remain the property of the District. 
The District shall retain all rights and privileges pertaining to the ownership thereof.  

In the event that any of these products have commercial possibilities, the Superintendent is 
authorized to secure copyrights, patents, etc. which will ensure the ownership of the product by 
the District. 

The Superintendent is authorized to negotiate with appropriate agencies for the production and 
distribution of products with commercial appeal. Such negotiations shall ensure fair and 
appropriate compensation, including sharing of royalties, for the staff member(s) who developed 
the products. 

Participation in Political Activities 

One of the primary purposes of the school is to create an environment that will permit students to 
grow and develop. To be of maximum effect, this environment must extend to both the formal 
academic program as well as to the many extra-curricular activities sponsored by the school. 
Because of the ages of the students and the significance of the task, it is important that this 
environment be protected from interference by external, sometimes coercive or disruptive, forces 
and influences that do not substantially contribute to the learning process. 

Non-school related activities, including political activities, do not contribute to a positive 
learning climate and may be disruptive, divisive and distracting. Therefore, such activities are 
not appropriate within the school setting. It is the intention of the Board of Education to regulate 
such activities on all Board owned or used property, within all school buildings and at all school 
sponsored activities. 

Specifically: 

  A. Literature supporting or opposing one or more candidates, issues, or a particular 
point of view; commercial literature, and other non-school related literature shall not be 
distributed on or in Board owned or occupied buildings or grounds, inside of school buildings or 
on school buses immediately before or after school or while school is in session. (The 
distribution of materials to students by other students is governed by the regulations contained in 
Board of Education Policy). 
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  B. Literature supporting or opposing one or more candidates, issues, or a particular 
point of view; commercial literature, and other non-school related literature shall not be 
distributed at school sponsored extra-curricular activities or athletic events wherever they may 
occur. This regulation shall not prohibit the distribution of literature outside of the entrances and 
exits of athletic events providing that any such distribution does not interfere with the ability of 
individuals to freely enter or leave the facility, is not disruptive, and does not take place when 
school is in session. 
  C. Non-school related, political, and/or commercial literature, or campaign posters 
supporting one or more candidates, issues or a particular point of view shall not be displayed 
within the schools or on school owned or occupied property, unless done as part of any approved 
teaching unit. 
  D. When the school facilities are used as a polling place, state regulations will be 
followed with respect to political activities, the display of political posters, and distribution of 
political literature on school property. 
  E. Employees of the School District shall not engage, during the course of their 
employment, in any activities that support or oppose one or more candidates, issues or a 
particular point of view during working hours. The right to express political or other opinions 
and exercise their constitutional rights as citizens is naturally reserved to all employees. 
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PARTICIPATION IN POLITICAL ACTIVITIES 
 
 
 
 

Dear: 
 
It is our understanding that you are a candidate for an elective office. In the pursuit 
of that goal, please be advised that the Board of Education adopted a policy 
addressing the issue of political activities that take place on Board-owned property. 
It is the intention of the Board to regulate all non-school related activities because 
of their potential disruptive effect on the school program. These regulations 
include political activities on all Board-owned or used property, within all school 
buildings and at all school sponsored activities. 
 
As the November Election nears, oftentimes candidates distribute political 
literature at the school system's extra-curricular activities, such as football games, 
etc. You are prohibited from distributing literature during extra curricular 
activities, but this is permitted at all entrances and exits to extra curricular 
activities providing this distribution does not interfere with citizens entering or 
leaving the facility. If you are planning any campaign activities associated with our 
extra-curricular activities, we would ask your cooperation in adhering to these 
guidelines. 
 
Please the (School District) Board’s policy pertaining to political activities at your 
convenience; we ask your support and cooperation in helping us implement this 
policy. 
 
If you have any questions whatsoever, please feel free to contact (Contact Person) 
at (Area Code) (Phone Number). 
 
We wish you the best of success in your campaign for public office. 
 
Sincerely, 


