
(SCHOOL DISTRICT/ISD) 

ACCOUNTING SYSTEM POLICY 

It is the policy of the Board of Education that a chart of accounts be established in accordance 
with the requirements of the State Department of Education for the accounting of all District 
funds. The Superintendent is responsible for an accounting of all capital assets to protect the 
financial investment of the District against catastrophic loss. Further, the Superintendent will 
establish procedures and regulations necessary to properly account for capital assets and comply 
with generally accepted accounting principles (GAAP) and ensure that the District's capital assets 
are properly insured. 

The Superintendent shall be responsible for the proper accounting of all District funds. She/He 
shall ensure that expenditures are budgeted under and charged against those accounts which 
most accurately describe the purpose for which such monies are to be or have been spent. 
Wherever appropriate and practicable, salaries of individual employees, expenditures for single 
pieces of equipment, and the like shall be prorated under the several accounts which most 
accurately describe the purposes for which such monies are to be or have been spent. 

The Superintendent is responsible to implement procedures and practices that will determine: 1) 
Capitalization policies for District assets (i.e., which assets will be capitalized and depreciated 
over their estimated useful life versus which assets will be expensed in year of purchase); 2) 
Methods for calculating annual and accumulated depreciation expense for assets including 
estimates for asset lives, residual asset values, and depreciation methodology; 3) Procedures for 
recording gain or loss on sale of capital assets and proceeds from the sale of capital assets in 
compliance with GAAP Reporting of estimated cash values or replacement values to District 
insurance providers. 

A report of the revenues and expenditures in each of the District's Funds shall be made to the 
Board on a monthly basis by the Superintendent. 

The Board's annual financial statements will include information such as: 1) beginning and ending 
balances of capital assets; 2) beginning and ending balances of accumulated depreciation, 3) 
total depreciation expense for the fiscal year. 

Such reporting shall include description of significant capital asset activity during the fiscal year 
including: acquisitions through purchase or donation, sales or dispositions including the proceeds 
and gains or losses on the sale, changes in methods of calculating depreciation expense or 
accumulated depreciation, such as, estimates of useful life, residual values, depreciation 
methodology (e.g. straight line or other method). 

Before implementing procedures or changing procedures, the Superintendent will review the 
proposed procedure with the CPA appointed by the Board of Education to conduct the Board's 
financial audit. The procedures established shall comply with all statutorily required standards 
and generally accepted accounting procedures. 


