
DISPOSITION OF PROPERTY 
Policy/Guidelines 

 
 

Disposition of Real Property 
 
The Board of Education believes that the efficient administration of the District requires the disposition of 
property and goods no longer necessary for the maintenance of the educational program or the operation 
of the District. 
 
The Board shall direct the periodic review of all District property and authorize the disposition by sale, 
donation, trade, or discard of any property not required for District purposes. 
 
All written offers on real property under consideration for disposition shall be presented as an item on the 
agenda of a public Board meeting. A preliminary review of offers to purchase or lease shall include: 
source of offer, date of offer, expiration date of offer, and intended use of property. 
 
All property considered for disposition (sale) may be subjected to a current, outside, professional 
appraisal prior to the solicitation of offers. 
 
All property considered for lease or sale shall be reviewed by the Board prior to solicitation of offers. The 
solicitation of offers by the Board shall include an expiration date. 
 
The authorized agents of the Board to review all purchase or lease offers pertaining to sale or lease of 
property shall be the Superintendent and the Board Finance Committee. The Board shall give final 
approval of all contracts. 
 
In consideration of the best interest of the District and of the residents and taxpayers, the Board reserves 
the right to reject any and all offers at its sole discretion, regardless of price and terms. 
 
The Board prefers permanent disposition of the surplus property at a fair market value. 
 
Potential purchases or lessees shall demonstrate financial capability to meet the terms and conditions of 
their purchase or lease offer. 
 
Potential purchasers shall demonstrate reasonable likelihood of obtaining necessary city/township 
approvals and/or compliance with city/township zoning ordinances. 
 
Disposition of Surplus Property 
 
The Board of Education requires the Superintendent to review the property of the District periodically and 
to dispose of that material and equipment which is no longer useable in accordance with the terms of this 
policy. 
 
A. Instructional Material 
 

The District shall review instructional materials (i.e. textbooks, library books, manuals, support 
materials, etc.) periodically to determine the relevance of such materials to the present world and 
current instructional programs. The following criteria will be used to review instructional materials 
for redistribution and possible disposal: 
 
1. copyright date ten (10) or more years old 
2. contain concepts or content that does not support the current goals of the curriculum 
 
3. information that may not be current 



 
4. worn beyond salvage 
 

B. Equipment 
 

The District shall inspect the equipment used in the instructional program periodically, to 
determine the condition and usability of such equipment in the current educational program. 
Should the equipment be deemed no longer serviceable or usable, the following criteria will be 
used to determine possible disposal: 
 
1. repair parts for the equipment no longer readily available 
 
2. repair records indicate the equipment has no usable life remaining 
 
3. obsolete and/or no longer contributes to the educational program 
 
4. potential for sale at a school auction 
 
5. creates a safety or environmental hazard 
 

C. Disposition 
 

The Superintendent is authorized to dispose of obsolete instructional and other property by 
selling it to the highest bidder, by donation to appropriate parties, or by proper waste removal. 
Disposal of surplus property purchased with Federal funds shall be disposed of in accordance 
with Federal guidelines. 
 

Disposal of District Property 
 
A. The Superintendent shall have the authority to approve the disposal of property (materials, 
 equipment, furnishings, et al) having a market value of $500 or less. 
 
B. All proceedings involving the disposal of property with a market value of more than $500 shall be 
 approved by the Board. 
 
C. The person in charge of each facility or program shall be responsible for the identification of 
 property which is no longer needed for the proper operation of the District. Each is to develop a 
 plan for the proper disposal of such obsolete property. 
 
D. The plan shall be submitted to the Superintendent who shall approve or disapprove the plan. 
 She/He has the responsibility to ensure the plan meets all requirements of State law, 
 administrative guidelines of the Department of Education, administrative guidelines of all 
 agencies which may have an interest in the property, and the intent of the Board in disposing of 
 District property. 
 
E. A record is to be maintained of all property disposed of under the provisions of this administrative 
 guideline, including the fair market value of the property. A summary of such transactions shall be 
 made available to the Board on a quarterly basis. 


